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Thursday 18th October, 2019 
Dear Colleague, 
 

I would like to thank you for expressing an interest in the post of Teaching Assistant at our 

school. I am delighted to send you details of the post along with an application form. We 

are seeking to appoint a Teaching Assistant on a fixed term contract until 31.08.2020 for 

21.25 hours per week starting in November 2019. The post is five mornings and lunchtimes a 

week.   

 

The prime responsibility will be to provide class-based learning support for children in KS2, 

so previous experience and a good understanding of the requirements of the 2014 

National Curriculum and assessment framework is desirable.  There will also be an element 

of supporting SEND children, in particular pupils with social, emotional and mental health 

needs.  The successful candidate will be required to be flexible and support pupils’ 

learning across the school as directed by the school’s leadership team e.g. delivering 

interventions to small groups of children or 1:1.  

 

There is also a requirement that lunchtime supervision forms a key part of the role and 

providing structured play opportunities for them as part of a team. We anticipate that the 

hours will be from 8.35am to 1.05pm, with a 15 minute break (unpaid) during the morning. 

 

The Priory Primary School has a very caring ethos and we pride ourselves on providing a 

welcoming learning environment.  We are a rapidly improving school and everyone is 

committed to the development of the whole child and securing the best outcomes for 

them. It is an exciting time for us as we look to develop quality first teaching and design a 

new broad and balanced curriculum.   

 

I hope that the accompanying information will excite and inspire you to apply for the post 

and wish you every success with your application.  

 

Please do not hesitate to contact me should you wish to receive further information or 

make a visit to the school. 

 

I look forward to receiving your completed application.  

 

Yours sincerely, 

 

Mr Paul Ruffle 

Headteacher 

Headteacher: Mr P Ruffle 
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About our school 
 

The Priory Primary School is a Church of England 
School catering for children from four to eleven 
years old, and is maintained by Dorset LEA.  The 
current number on roll is 218. 
 
The school was built in 1867 (celebrating 150 years 
in 2017), although its foundations go back to the 
Sixteenth Century when a grammar school was 
established in St Michael’s Loft of the Priory Church. 

It is situated in the heart of Christchurch with its main entrance in Wick Lane and for generations it 
has been the sought-after school in the area.  
 

The Priory School has close links with the Priory Church and our 

core Christian values of love, forgiveness, respect and aspiration 

underpin all our decision-making.  Children are encouraged and 

taught to become responsible members not only of the school 

community but also the wider and world communities during their 

time at the Priory School. We value and welcome the strong 

partnership which we have with parents and carers.  

The Priory School is a one-form entry school, so we pride ourselves on knowing each child and 

developing their unique gifts.  Although on an historic site, we are keen to develop and improve 

our facilities.  We have recently built a traversing wall, nurture hub, sensory garden and installed 

an adventure play-trail.  We have a library and computer suite built at the start of the millennium 

and all classes are fully equipped with interactive whiteboards.   

 

There are a variety of extra-curricular opportunities 

provided by staff, parents and private clubs.  Here’s just a 

flavour of some which have been on offer recently: 

 Band club 

 Choir 

 Individual and small group musical  instrument lessons 

 Netball & football 

 Gardening club 

 An annual musical production 

 
 

 
 



Ethos 
 

“Learning together, aiming high” 
 
We are a values-centred school, where all are inspired to learn and 
achieve in a caring Christian community.  All members of that 
community; staff, Governors, parents, carers and many willing 
volunteers are always working for the benefit of our pupils. 
 
We strive for outstanding outcomes for all our pupils – to be the 
best that they can be.  We promote and expect high standards of 
endeavour and conduct in a safe, disciplined and stimulating 
environment. 
 
Our school is focused on nurturing the children's academic, physical and spiritual development, 
thereby laying down good foundations for life.    
 
In following a broad and balanced curriculum, we aim to encourage active and self-motivated 
pupils, with a life-long love of learning.  We want to inspire our pupils to think about the wider 
world and how they can make a positive contribution to society.  We aim for our Year 6 leavers 
to be compassionate and responsible citizens, ready to embrace ‘life in all its fullness’. 
 
“Everybody can be great because everybody can serve.  You only need a heart full of grace.  A 
soul generated by love.” Martin Luther Kin 

 

Aims of our school 
 

The Staff and Governors of the Priory School are agreed that the aims of our school are: 
 

 
 

All those who work in or visit our school are expected to act in keeping with these aims and our 
school ethos. 

 

 

 



School  organisation 

 

The admission number for entry into the Reception year is 30. Numbers do vary within year 
groups and the school as a whole.  Pupils are currently taught in seven classes from Year R  to Year 
6. 

 

Staffing 

 
We have an incredibly motivated and committed team of staff who all work collaboratively to 
ensure that all children achieve as well as they can. There is a real team spirit and staff at all levels 
are supportive of each other, whilst also positively challenging each other.  
 
We currently have 8 FTE teachers plus the Headteacher. This includes two Assistant Heads and an 
Inclusion Leader. In addition to teaching staff, teaching assistant support is also provided for pupils 
according to need.  We also have 3 office staff, a Site Manager and a Midday Supervision team 
who all ensure the smooth running of the school!  
 

Our Governing Body 

 

The school has a very supportive and involved team of governors. Our Governing Body, consists of 
9 governors including 2 staff governors, 2 parent governors, 2 foundation governors. 2 co-opted 
governors and 1 Local Authority Governor. The main work of the Governing Body is carried out by 
2 committees – the Standards Committee and the Finance and Resources Committee. There is also 
a small Performance Management Committee which focuses on reviewing the performance of 
staff.  

 

 Learning and our Curriculum 
 

As a school, we are working hard to develop our curriculum. We follow 
the National Curriculum, placing an emphasis on the development of 
core skills.  Celebrating other cultures and preparing our children for life 
in modern Britain is an area we want to improve. 
 

To develop our approach to teaching and learning, we use the acronym ‘LOCKS. 
 

a) Active Learning (L) 
Powerful learning takes place when learners are actively involved, 
not passive.  We encourage pupils to participate in lessons through 
discussion, use of mini-whiteboards, no hands-up, targeted 
questioning.  The cpa approach in Maths ensures that all pupils are 
always able to use concrete resources to support their learning.  In 
English we use talk4writing principles so all pupils are involved in 
orally rehearsing their own writing.  
 

b) A sense of Ownership (O) 
Children share responsibility for their learning with their teachers, 
parents and carers.  The proportion of responsibility each bears 

will depend on the age and characteristics of the children.  Nevertheless, learning is constructed in 
such a way that, by the end of the primary years, children begin to see and experience the 



potential for taking responsibility for their own learning and choosing their own level of challenge.  
Self-regulation is an important focus for us.   
 
We are developing journaling as a way to create more reasoning opportunities for all learners in 
Maths, Spelling and Reading.  They can identify their strengths and where they need to target their 
own efforts to improve.   
 

c) A sense of Challenge (C) 
We believe learning is most powerful when children are 
challenged and stretched in their thinking.  We are developing a 
mastery approach to Maths and use the Singapore textbook 
‘Maths No Problem!’ Children are encouraged to develop 
fluency, reasoning and problem solving skills through a concrete 
pictorial approach.  
 

d) Progression of skills and Knowledge (K) 
We believe learning is most powerful when it is clear to children 
what they are learning and what ‘good’ looks like.  We want to 
develop a consistent ‘learning language’ across our school for learning intentions and success 
criteria.  We are developing toolkits in writing to support our learning.  Lessons are linked to 
National Curriculum expectations. 
 

e) A sense of Significance (S) 
We believe learning is most powerful when children see its relevance and importance.  It needs to 

matter to them.  As such learning is based around meaningful real life contexts.  Where possible 
we use hooks (or brilliant beginnings) to engage the children in the subject they are studying.  
There is a coherence across subjects, with in many cases a golden thread running through the half-
term ‘project’. 
 

Community links 

 

A group of friends and parents regularly help in school with activities such as reading, swimming, 
eco-craft and gardening.  
 
The school has a thriving fundraising group of parents called the ‘Friends of Priory School’.  Funds 
raised through a variety of events (such as Summer Fairs, 80’s disco) have gone towards improving 
the outdoor space around school and providing lockers for the children.  
 
The school is privileged to have very close links with the Priory church. The Church is regularly 
used for services, including the memorable nativity service, throughout the year. 
 
The majority of our pupils currently proceed on to Twynham School, but a number each year also 
go to the Bournemouth Grammar schools, St Peter’s, The Grange and Highcliffe. 
 

School Improvement Priorities 

 

Every school has a School Improvement or School Development Plan. Our Plan reflects 
priorities highlighted by parents, staff, governors, children and our Ofsted inspection (March 
2018).   
improvement is being maintained. 



High Quality Teaching and Learning 
 

1.Improve rates of progress in Writing 
The school has seen benefit in the introduction of Talk for Writing in Sept 2018.  We will 
continue to use this approach and no nonsense spelling as our core strategy. We will seek 
creative new approaches to support older children with gaps in their Phonics knowledge. 

 
 

2. Improve rates of progress in Maths 
In mathematics, teachers provide pupils of all abilities with regular opportunities to apply their 
reasoning skills in a range of contexts. The school is now in its second year of using the Maths 
No Problem resource. 

 
 
3. Improve rates of progress in Reading 
We will continue with our book banding scheme which was set up 2 years ago.  We will 
introduce a new progression of reading skills to make explicit the knowledge, texts and 
strategies that need to be taught in each year group. We will work with our partner schools & 
evidence-based research to make best use of the daily reading session, reviewing reciprocal 
reading and a whole class model . 

 



4. Ensure a rich, balanced and compelling curriculum 
Using the 2014 National Curriculum and the school’s unique context, a new curriculum was 
designed during 2018-19.  During a process of collaborative instructional design in summer 
2019, each subject leader wrote guidelines and a progression of skills/knowledge overview. 
These now need to be implemented and monitored. 
 
5.Every teacher confident to be a teacher of SEND 
This objective has been part-funded by our involvement in the Lassie Project with Linwood 
Special School. 
 
Foundations for Life 
 

6. Pupils who are Ready, Respectful and Safe 
The school adopted the Heartsmart principles as part of its Jigsaw PSHE package in Sept 2018 
and will continue to reinforce them during 2019-20.  The school sees whole school worship and 
class PSHE time as a key vehicle for shaping pupils attitudes and values. We are also part of the 
All Together Now anti-bullying programme. School attendance over 96% will remain a priority. 
 
7. Further develop the distinctive Christian Character of the school 
Having adopted Understanding Christianity 2 years ago, the school uses this resource for 
teaching Christianity on the advice of the Wincester Diocese.  The school is developing its 
teaching of other religions using an enquiry based approach ‘Living Difference’ a Hampshire CC 
resource. 
 
8. Promote healthy lifestyles and well-being for all 
The school is committed to providing 60 minutes of moderate to vigorous physical activity for 
all children each day. 

 
 

Building Partnerships 
 
9. Improve children’s learning by building strong partnerships, including:  
Parents 
Community & Local Authority 
Priory Church 
Linwood School (Lassie project) 
School Partnership Programme 
 
Professional Excellence in Leadership and Management 
 
10. Build leadership and governance capacity in order to develop high quality teaching and 
learning across the school and robust management systems to keep children safe. 



 

Application Procedure 
 

For full details of the vacancy and an application form you can visit our website 
http://www.prioryschool.dorset.sch.uk 

Please apply either through Dorsetforyou.com, by post or email: office@theprioryschool.org 

Candidates should complete the application form in full and return it (online or by post) so that it 
is received no later than noon on Monday 4th November 2019. 
 
The Priory CE VA Primary School 
Wick Lane 
Christchurch 
Dorset 
BH23 1HX 
Telephone (01202) 484105 
Fax (01202) 488702 
Email: office@theprioryschool.org 
 
An incomplete application form or form containing gaps may be returned for completion before it 
can be considered. You should provide a full statement in support of your application but do not 
restate factual details already given elsewhere. When you complete the enclosed application 
form, please let us know about 

 The particular strengths you have to offer our school, and how you anticipate being able to 
use these. 

 Personal interests and skills which enrich your life and work.  
 

 

Selection Procedure 
 

Short listing will take place on Monday 4th November and candidates selected for interview will be 
telephoned and emailed. If you have not heard from the school by Wednesday 6th November, 
please assume that on this occasion your application has been unsuccessful.  
 
Interviews will take place on Friday 8th November and a start date will be agreed with the 
successful candidate. 
 
The school is committed to safeguarding and promoting the welfare of children, therefore the 
interview process will include an assessment of the person’s suitability to work with children. 
Please find enclosed the school’s Child Protection Policy. 
 
Despite our tight timescales, references of short listed candidates will be called for prior to 
interview. Referees listed should be your current employer and the last contact at the last post 
working with children.  
If an applicant is short listed, any discrepancies or anomalies in the information provided or issues 
arising from references will be taken up at interview.  
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