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Introduction 
 
School will be fully open to all pupils from Monday 8th March. 
 
This Handbook details the arrangements that will be in place for the remainder of the 
Spring term (4 weeks) to Thursday 1st April. 
 
This document should be read alongside our updated COVID 19 risk assessment. 
 
Government advice to parents about school reopening can be accessed here: 
https://dfemedia.blog.gov.uk/2021/02/22/all-students-to-return-to-school-and-college-fro
m-8-march-and-what-you-need-to-know/ 
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Core Protective Measures 
 
The Government guidance now outlines 12 main measures that schools must adopt in 
order to mitigate the spread of coronavirus:  
 
1) Minimise contact with individuals who are required to self-isolate by ensuring they do 
not attend the school.  
 
2) Ensure face coverings are used by adults in communal areas. Primary school children 
are not required to wear face coverings. 
 
3) Ensure everyone is advised to clean their hands thoroughly and more often than usual.  
 
4) Ensure good respiratory hygiene for everyone by promoting the ‘catch it, bin it, kill it’ 
approach.  
 
5) Maintain enhanced cleaning. 
 
6) Minimise contact across the site and maintain social distancing wherever possible. At 
the Priory School this means we will still need to keep children in their ‘class bubbles’ of 30. 
 
7) Keep occupied spaces well ventilated.  
 
8) Ensure individuals wear the appropriate personal protective equipment (PPE) where 
necessary.  
 
9) Promote and engage in asymptomatic testing.  At the Priory School the majority of staff 
have opted in to do self tests at home (lateral flow tests) twice a week. 
 
10) Promote and engage with the NHS Test and Trace process.  
 
11) Manage and report confirmed cases of coronavirus (COVID-19) amongst the school 
community.  
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12) Contain any outbreak by following local health protection team advice.  
 
Spring Term Dates 
 

● Monday 8th March all children return 
● Please note our learner centred consultation evenings on the 8th and 9th March 

have been postponed until after Easter.  
● Thursday 11th March ‘Priory World Book Day’.  Please come to school dressed as a 

book character (or make up your own!). 
● Week commencing Monday 22nd March Spring assessments 
● Wednesday 31st March Easter Bonnet Parade (Reception, Year 1 and Year 2). 
● Please note the Spring Gala performance on Wednesday 31st March has been 

cancelled. 
● Thursday 1st April Easter service (virtual) 

 
Spring Staffing Arrangements 
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Year Group  Class Teacher  Educational Support Staff  

(a number of our support staff will 
work across a maximum of 3 

different bubbles, but they are 
predominantly in the named base) 

Reception Class  Mrs Sibbald  Mrs Ward 

Mrs Burge 

Year 1  Miss Etheridge  Mrs Bryan  

Mrs Andrews 

Mrs Allum (Wed/Thur) 

Mrs Crabb (Thur/Fri) 

Year 2  Miss Deay  Mrs Poulter 
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Volunteers 
 
We are keen to have volunteers helping in school again and plan to start this after Easter, 
subject to restrictions.  We are holding a volunteer induction workshop on Thursday 22nd 
April 2 - 3pm.   
 
Arrival and Collection  
 

● The school will operate staggered start and finish times.  These times have been 
updated as schools are encouraged to keep groups separate.  Despite our best 
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Year 3  Miss Webber  Mrs McCall 

Year 4  Mrs Kelly (Mon/Tues) 

Miss Ridley (Wed - Fri) 

Mrs Clapcott 

Year 5  Mr Swain  Ms Burns (Mon, Tues & Fri) 

Miss Ridley (Mon/Tues) 

Mrs Dyer (Wed - Fri) 

Year 6  Miss Field  Mrs Gwynn  

Mrs Colebeck 

Mr Diggins (Tues, Wed, Thurs pm) 

Cover teachers: 

Mrs Homan - Reception and Year 1  

Mr Major - Year 3, 4 and 5 

Mrs Kelly (Assistant Head) - Year 3, 2 and 6 

Mr Cardinal (French teacher from Twynham) - Year 3, 4, 5 and 6 

Miss Salter (student teacher) - Year 2 
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efforts during the Autumn we regularly saw long queues at the beginning and end 
of the day.   
 

● We ask that only 1 adult accompany pupils into school and wear a face covering. 
This adult must be a member of the household or from your childcare support 
bubble. 
 

● Children will use hand sanitiser when they arrive - please advise the person on gate 
duty if your child is using their own one due to sensitive skin. 

 
Arrival Times 
 

 
We ask that where there are siblings who can not arrive separately, then they should arrive 
at the younger sibling time. 

 
Children arriving at school after 9.15am will be marked as late. 
 
Collection Times 
 

 
Children will not be released until these times, so younger siblings may have to wait for a 
few minutes in a safe place on the astro with their adult before their older sibling in juniors 
is released.   
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Time  Year Group 

8.40  Reception  

8.45  Year 5 & 6 walkers 

8.50  KS1 (Year 1 and 2) 

9  KS2 (Year 3, 4, 5 and 6) 

Time  Year group 

2.55pm  Gates open 

3pm  Reception, Year 1 and Year 2 

3.05pm  Year 5 & 6 walkers 

3.10pm  KS2 siblings (Years 3, 4, 5 and 6) 
 

3.15pm  KS2 (Years 3, 4, 5 and 6) 
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It would be helpful if younger siblings are collected just before 3.10pm and then they can 
walk around with their adult to collect their older sibling before exiting. 
 
The stay at home order remains in effect so children and adults must maintain their 
distance from others when leaving school. 
 
The school’s senior leadership team will be on hand in the first week to help everyone 
become more familiar with the new routines. 
 
Attendance 
 
The Government is clear that a full time return for all children is both the expectation and 
a legal requirement.  All absences will be followed up in line with our standard procedures.  
 
A small number of children may still be shielding on medical advice.  These absences will 
be authorised and your child supported with remote learning, but please contact the 
school’s attendance officer (Mrs Kelly) if this applies to you.  Evidence of an official 
shielding letter will be required. 
 
If your child is required to self-isolate due to close contact with a positive case or for 
another legitimate reason (e.g displaying symptoms and waiting for a test result), then 
these will also be authorised. 
 
Before and after school club 

 
● Poppets provide an exclusive wraparound care service for Priory School children at 

their premises on the Priory Church grounds. Children will be separated within age 
group bubbles rather than single year group bubbles e.g. EYFS/KS1 combined, 3 / 4 
combined and 5 / 6 combined. 
 

● Children will be picked up from the hall and wait here in a designated space 
based on their age group.   
 

● Please note that should a close contact in Poppets, from a different year group, 
test positive then your child may be asked to self-isolate under the test and trace 
requirements. 

  
Belongings & Uniform 
 

● Full uniform (including ties) and school shoes (not trainers) are expected to be worn 
again.  Vests and t-shirts can be worn under school uniform as classrooms will 
continue to be well-ventilated.   
 

● On your child’s outdoor PE day, they will be expected to come to school wearing 
school PE kit (including joggers and jumper if appropriate) and trainers.  
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Only essential equipment should be brought into school: 

● lunchboxes 
● fruit snack for playtime 
● named water bottle (water only) 
● Y5 & 6 mobile phone are discouraged unless absolutely necessary for walkers 

(phones must be handed to the class teacher at the start of the day) 
 
Please no books, stationery or toys. 
 
Classroom layout and organisation 
 

● We do not expect Reception, Year 1 and Year 2 to maintain social distancing 
during the day and they will be sat in groups together. 

● For our older children we are still required to have tables facing the front, in rows.   
 
Cleaning Arrangements 
 
As part of our enhanced cleaning regime, Zap Cleaners fog the school on a monthly 
basis.   
 
Curriculum & Curriculum Resources  
 
We will be restarting a full and balanced curriculum from the 8th March.  A curriculum 
newsletter detailing the key learning will be provided for each year group. 

 
The Priory School will be carrying out assessments in core subjects in Spring term week 5 to 
identify gaps and learning needs for the summer term. 
 
Schools are advised not to plan any performances or educational visits currently.   
 
No decision has been made relating to our Y6 residential, which we are still hopeful will go 
ahead. 
 
Curriculum Resources 
 

a) We will not be sending reading books home during the Spring term for most pupils. 
Instead we have invested in e-books using Oxford Reading Owl.  Please return any 
school reading books. 
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PE kit 
wearing 
day! 

Monday  Tuesday  Wednesday  Thursday   Friday 

1, 2, 3  6  4, 3, 5  4, 5  R, 1 and 2 
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b) Please return your child’s Maths No Problem book and CGP books as they will need 

these from Monday 8th March.  We would also like to see their lockdown learning 
books! 
 

c) All children will have their own set of stationery in school during the term. 
 

d) Class books and equipment (such as paintbrushes, scissors etc) will be shared in the 
class bubble.  Extra cleaning (or quarantine) will take place whenever resources 
are used across bubbles (such as chrome books, PE equipment). 

 
Catch Up Spending 
 
Information on how we have spent our catch-up funding to date is available on the 
school website.   
 
We have invested in online subscriptions and an additional member of staff in school to 
lead reading recovery in particular.   
 
As more funding is received, we will update our plans and we are exploring the national 
tutoring programme as our next step. 
  
Extra curricular clubs 
 

● We are taking a cautious approach to restarting extra-curricular clubs and are 
hopeful that Mr Morrow and Mr Major may be able to recommence their groups 
after Easter. 

 
Face Coverings 
 
Our policy relating to face coverings has changed in response to the changing 
guidance.  Staff must wear a face covering in communal spaces in school and they 
may choose to wear one when working with children.   
 
In addition some staff may still choose to wear face shields, but as these have been 
shown to be ineffective at reducing the risk of aerosol transmission they will become 
less commonplace. 
 
Handwashing, respiratory hygiene and ventilation 
 
This remains an important element of the Government's advice.  We will make sure that in 
each classroom the following are available: 

● tissues 
● ‘catch it, bin it, kill it’ lidded bins 
● hand gel 
● disinfectant wipes and spray for high traffic areas (including toilets) 
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● well ventilated e.g. doors and windows propped open  

 
Handwashing will take place regularly: 

● On arrival at school 
● Before and after eating 
● Following playtime or transition to another learning space 

 
Marking & Assessment 
 
A reminder that all primary national assessments have been cancelled in 2020-21. 
 
We will still be assessing your child against national expectations as we believe this will 
be helpful in identifying gaps.  National assessments will take place next year. 
 
We will share this information with parents at our May parents’ evening and in the end 
of year report.   
 
When pupils return, teachers will be marking work as normal.  However, as we have 
asked them not to take pupils’ exercise books home to mark, more immediate 
feedback will be given in the classroom. 
 
Medicines & First Aid & intimate care 
 
The school will continue to follow its standard policy and procedures for administering 
medicines and intimate care (available on our website) but, depending on the individual 
circumstances, a further risk assessment may be required.  Please contact the school if 
your child requires additional support. 
 
Office & Contact with Staff 
 

● Contact with school should primarily be via email or telephone in the first instance, 
which are open during school hours. Emails and phone calls will not be responded 
to after 4pm Monday - Friday.   
 

● The School Office is closed. Visits to school should be by appointment only. 
 

● A reminder that a school packed lunch will be ordered for your child if they forget 
their lunchbox and parents will be automatically charged (Yrs 3-6 only).   

 
● To speak to a member of staff, please contact the school office & they will phone 

you at their earliest convenience.  Please do not use Google Classroom or 
approach staff at the end of the day. 

 
Playtimes and Lunchtimes 
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● A playground zoning system will operate at playtimes and lunchtimes to keep 

groups separate. 
 

● We have planned a staggered lunchtime until Easter and all children will eat in their 
classrooms, not the hall. 
 

● Children are expected to bring their own water bottle for lunch, but disposable 
cups are available.   
 

● A hot school dinner still costs just £2.30 and a revised menu is available.  Please 
order via SCOPAY in the normal way. 

 
Pupil Premium 
 
This is a very challenging time for many families.  Applying for free school meals will ensure 
your child gets additional support (both financial and academic) in school: 

- £40 uniform voucher 
- free daily hot school dinner or packed lunch 
- Financial assistance with school residentials and some extracurricular activities 
- Daily reading intervention if your child is finding it hard 

 
The easiest and quickest way to apply is online at 
https://www.bournemouth.gov.uk/childreneducation/Schools/FreeSchoolMeals.aspx 
 
However, if you do not have access to the internet, our office team will happily assist you 
remotely. 
 
Remote Learning Provision: for children who are shielding or self-isolating 

The table below summarises our remote learning offer. This is only available for pupils who                             
are well but required to self-isolate or who are officially shielding.   

If a child does not engage with the offer after 3 days, no further work will be sent home                                     
unless we hear from you as this creates unnecessary workload. 
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Reason for 
non-attendance 

Expected 
duration 

Remote Learning support 

Self-isolation (e.g. awaiting 
test results) 

1st day 
● Standard home learning activities and 

daily reading. 
● Pupils can also choose activities from 

Oak National Academy if they wish. 

https://www.bournemouth.gov.uk/childreneducation/Schools/FreeSchoolMeals.aspx
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Safeguarding 
 
At the Priory Primary School, keeping children safe is everybody’s responsibility.   

The following staff are our designated safeguarding leads, meaning they have been 
trained in how to follow up concerns about the wellbeing of a child or family.   

Please do speak to our team if you have any concerns about the welfare of a child or you 
simply need some advice about how to find additional help.  The safeguarding page on a 
website also contains additional information and useful links. 
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Self-isolation (positive test,     
displaying symptoms or test       
and trace scheme) 

  

From day 2 (up       
to 10-14 days) 

● A pdf copy of the class slides for the                 
previous day 

● Maths No Problem daily lesson         
(workbook & textbook sent home) 

● CGP English books (SPAG & reading)           
sent home 

● Topic Work: Oak National units as           
directed by the class teacher 

● Weekly check in with a member of             
staff 

Entire ‘bubble’ (class) in       
self-isolation (e.g. as a result         
of a local lockdown) 

10 days+ 
● Class Teacher to provide full home           

learning support for the class via           
Google Classroom (see full lockdown         
offer) 

Formal shielding due to the 
medical condition of pupil 
(supported with evidence) 

Long-term 
● Maths No Problem daily lesson         

(workbook & textbook sent home) 
● Oak National Academy English &         

Foundation lessons  

● Half an hour Daily Meet with teaching             
assistant 

● Half an hour Weekly Meet with class             
teacher 
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Special Educational Needs 
 
Children who are currently on our Special Educational Needs register should have had 
their Individual Education Plan (known as an IEP) reviewed in the last few weeks. 

 
If your child was not previously on our SEND register, but you now have concerns, we 
would ask you to let them settle back into school for the first week.  If concerns persist then 
please contact the class teacher via the school office. 
 
Travel to School 

The government has asked all schools nationally to continue to promote active travel, in 
other words walking and cycling for journeys to and from school wherever possible and 
especially if you live within two miles of school.  

Worships 
 

Sadly, still no gathered worship allowed, although we hope to use technology to connect 
together online. 
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Paul Ruffle 
Safeguarding Lead / 

Online Safety 
Champion 

Liz Kelly 
Deputy DSL / 
anti-bullying 

champion / school 
attendance and 

behaviour support  / 
Pupil Premium 

Jenny Sibbald 
Deputy DSL / Lead on 
Special Educational 
Needs and Looked 

after children 

   

Day  Worship 

Monday  Values message via Meet (Mr Ruffle) 

Tuesday   Class reflection 

Wednesday  tbc 

Thursday   Class Heartsmart  

Friday  Learners of the Week LIVE (Meet) 
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Children who are unwell 

 

It remains vitally important that staff, pupils and parents who are ill do not attend 
school. 

Sending a Child Home if they are unwell with Coronavirus symptoms 

● If a child displays symptoms of coronavirus (high temperature, new and 
continuous cough, change or loss to sense of smell and taste) then they will be 
immediately removed from their class group and placed in isolation.   

● We will call you and expect you to collect them as soon as possible.   

● We make no apologies for taking a cautious approach and if a child continually 
says they are feeling unwell, we will send them home. 

● The rest of the class will not be sent home or parents informed at this stage. 
However, you and your household will need to commence self-isolation from this 
point until your child is tested. 

Getting tested 

● If a child is sent home with suspected coronavirus, then we would ask that they are 
tested as soon as possible.  See website below or call NHS 119 
https://www.nhs.uk/conditions/coronavirus-covid-19/ 

● Please inform the school as soon as possible of the result of the test. 

A Negative Test result 

● If the test is negative and your child is feeling well, then they can return to school 
immediately.  If they are well, but still with a lingering cough or lack of taste they 
can still return to school.   

● Please note they must continue to self-isolate if they feel unwell and display other 
symptoms - especially the high temperature, even if they have tested negative. 

A Positive test result 

● If the test is positive, you and your household now need to follow the stay at home 
advice.  Your child will need to stay home for 10 days from the day following the 
onset of symptoms or test result (or longer if they remain unwell).  Please follow the 
Government’s stay at home guidance: 
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https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/st
ay-at-home-guidance-for-households-with-possible-coronavirus-covid-19-infection 

● The school will contact the local health protection team.  They will risk assess 
whoever has been in close contact and direct the school about who needs to be 
sent home to self-isolate for 10 days.  Please note this may include the entire class 
bubble. 

● If your child is sent home to isolate because of contact with an infected person, this 
doesn’t mean the rest of the household need to self-isolate.  However it does mean 
your child will need to self-isolate for the full 10 days, whether or not they feel well or 
have had a negative test result. 

● If there are more than two cases in the school at any one time, the health team will 
be contacted and their advice will be followed. 

● All parents & staff will be alerted if there is a positive case of COVID-19 in school.   

● Since January 2021 we have had 2 staff members test positive, although we believe 
the route of transmission was not via school.  A number of Priory School children 
have also tested positive during this time, but not while attending school. 

 
END OF ARRANGEMENTS 
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